
Annual Governance and Accountability Return 2024125 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities":. where the higher of gross income or gross expenditure exceeded f25,000 but did not exceed
f6.5 million; or. where the higher of gross income or gross expenditure was €25,000
or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024125
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding t25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternalAudit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding !25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of f40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2025
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2024125

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - ExternalAuditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:
. Notice of the period for the exercise rf public rights and a declaration that the accounting statements
are as yet unaudited;. Section 1 -Annual Governance Statement 2024125, approved and signed, page 4. Section 2 - Accounting Statements 2024125, approved and signed, page 5
Not later than 30 September 2025 authorities must publish:
. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Governan@ and Accountability Retum constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditcr' in the Accounts and Audit Regulations 2015.

*for a complete list af bodies that may be smallet authorities refer to schedule 2 to the Local Audit and Accountability Act 2014-
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024125
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices arc tound in lhe Practitioners' Gulde. which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the extefnal auditor.

. Make sure that theAGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

. The Annual Governance Statement (Section 1 ) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term inveslments, note their value on the bank
reconciljation. The exlernal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide' .

. Explain fully significant variances in the accounting stalements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

*Governance and Accountability for Smallet Au,horities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc,gov.uk or from wlvw.ada.org.uk
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All sections

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Haveallhighlighted boxes been completed bythe intemalauditorand explanations provided?

!j it'
Has the Responsible Financial Oificer signed the accounting statemenls before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been conflrmed by
the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Section 2

Has an explanation of any difierence between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made ifthe authority as a body corporate is a
sole managing trustee? NB; do not send trusl accounting statements unless requested ii /$

Yes No
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Completion checklist -'No' answers mean you may not have met requirements

Have all highlighted boxes been completed?

Section 1 For any statement to which the response is 'no', has an explanation been published?



Annual lnternal Audit Report 2024125

Ryther-cum-Ozendyke Parish Council

https://rytherpc.wixsite. com/home

During_the Iinancial year ended 31 March 2025, this authority,s internal auditor acting independenfly and on the
basis of an assessment of risk, canied out a selective assesiment of compliance witf the relevant procedures and
controls in operation and obtained appropriate evidence lrom the authority.
The intemal audit fot 2024nS has been carried out in accordance with this authority,s needs and planned coverage.
On the basis ofthe findings in the areas examined, the internal audit conclusions aie summarised in this table. S6t
out b-elow are the objectives of internal control and alongside are the intemal audit conclusions on whether, i; all
significant respects, lhe control objectives were being aihieved throughout the financial year to a standJrO aaequate
to meet the needs of this authority.

For any other risk areas identified by this authority adequate coafDls existed 0ist any other risk areas on separate stE€ts if needed)_

Date(s) internal audit undertaken Name of peBon who canied out the intemal audit

2310612025 Terence Caine

carried outthe internataudit \y--- Date 2310612025

*lf the- response is 'no' please state the implicatlons and action being taken to address any weakness in control
ld.nliiod (tdd .oprr{a ah€€ts lf need!d).

"NoE: lflie rBsponse is hot co\€Gd' pl€ase state when the most r€csnt inbflrat audit wgrk was done in this ar€a and when it is
n€xt planned; or, if co\,€raga is not Gquir€d, lhe annual inErnal audit repo(t must explain why nol (8dd separab sheets if needed).

A. App.opriate accounting records have been prope.ly kept throughout the financial I 7-
is authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was approp

B. Th
riately accounted for

C. This
of ar

authority assessed the significant dsks to achieving its objecli\res and .eviewed fl€ adequacy
rangements to manage these.

D. The precept or rates requirement resulted from an adeq
the budget was regularly monitored; and reseNes were

uate budgetary process; progaess against
appropriate.

I

J

: rn@meExpected receivedtully recorded andproperly prompoy
ba andnked app.opriaiely

Petty cash payments
and VAT appropriatel

were properly supported by receipls, all p€tty cash expenditure was appoved
y accounted ior. One cash donation recejved which was re donaled to a tocatcause

F

aries to emolovees and allowances to members were Daid in acco.dance with this authoritv,sc. Sal

registers were complete and acclrate and maintained.
Pe.iodic bank account reconciliations were properly car.ied out durihg the year

stateme nb theAccounting duingprepar€d yeat conedprepared accounting
and ment ors lnco ame nd d turepav toreed th hcas booexpe ) ag k, bysupported adequate

u n wherenderlyi s debtorsappropriate and recodedproperly
K. lf the authority certified itself as exempt from a limited assurance review in 2023t24, it met the

exemption criteria and correctly declared itself exemp| iJf the eutharity had a timited assurcnce
rcview of its 202y24 AGAR tick "not covered )

authority published the required info.malion on a websitel{ebpage up to date at the time ofthe
internal audit in accordance with the relevant legislation

L. Ihe

n eth alri red this AGAR theyea au correctby foided aI oderi thfor ethority v p exeacrs ofep
btiLI c tsh sa u ired thp b A6co n andIS tAudi Rri9 req e ulalrons tv 20 4- 52 GAs ( s p
rewe ls Ircla io t 2 23-24 GA e aby

a miDutesvedapp.othonry dlhe alesfiming ser) I

N. The authority has complied with he publication requirEments 61 2023t24 A1AR
(see AGAR Page 1 Guidance Notes)_

lnternal control objective Not
covered*'No

Trust funds (includang charitable) - The council met its responsibililies as a trustee

O. (Fo.local councils only) No ll6t
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based on correct prjces.
accounted fo.

approvals, Clerk to Council is self employed. Evidence seen that income dectared for personal lax purposes_

H. Asset and invesfnenb

J. on the basis (receipts
an audit

fail tom records and cr€ditors
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Ryther Cum Ozendyke Parish Council

Note to the Annual lnternal Audit Report 2024125

lnternal Control Objective F Petty cash payments is ticked "Not Covered" since

all bar two of the financial transactions were conducted through the bank

account. ln December 2024 a cash donation of f100 was made to the Parish

Council. This was promptly passed on in fullto the Village Hall Committee to
use in their Christmas celebrations.

The Parish Council does not keep a petty cash fund.

Terence Caine

lnternalAuditor

23/06/202s

Carol Farrar
§§§§§§§§§§



Section 1 - Annual Governance Statement 2024125

We acknowledge as the members of

Ryther-cum-Ozendyke Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

*Please provide explanations lo the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

t{ rq4,.\v za2-s
and recorded as minute reference:

n R * A6r.r lq /q,{y Zi-

Signed by the Chair and Clerk of the meeting where
approvalwas given:

z^u*SChair

Clerk

https://rytherpc.wixsite.com/home

,l prepared its accounting statements in accordance
with lhe Accounts and Audit Regulations.

We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements,

I
I

has only done what it has the legal powet to clo and has
complied with Prcper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters ofactual or potential
non-comoliance with laws, regulations and Proper
Practices lhat could have a signiicant financial effect
on the ability ofthis authority to conduct its
business or manage ils finances-

duting lhe yeat gave all persons intercsted the opportunv to
inspect aod ask questions about this authority's accounts.

4. We provided proper opportunily during the year for
the exercise of electors' righls in acmrdance with the
requirements of the Accounts andAudit Regulations.

considered and documented the financial and other risks it
faces and dealt with then propedy.

5. We caried oul an assessment ofthe risks facing this
authority and took appropriate steps to manage those
risks, including lhe introduclion of internal controls and/or
extemal insurance cover where required.

ananged for a competent percon, independent of the financial
controls ancl procedures, to give an objective view on whelhet
intemal controls meet the needs of lhis smaller authoity-

6. We maintained throqghoui the year an adequate and
effec{ive system of internal audil ofthe accounting
tecords and control syslems.

7. We took appropriate action on all matters raised
jn reports from intemal and exlernalaudit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning eilher
during or after the year-€nd, have a financialimpact on
lhis authority and, where appropdate, have included them
in the accounting statements-

I

I

I

9- (For local councils only) Trust funds including
clarilable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the f und(s)/assets, including
financial reporting and, if required, independent
examination or audit.

N/A
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-'1

made prcper anangements and accepled responsibility
lot saleguardng lhe public money and rcsources in
its charge.

2. We maintained an adequale system of internal control
including measures designed to prevenl and detect fraud
and aorruption and reviewed its effectiveness,

responded to natters brought to its aftention by intemal and

disclosed everything it should have about its buslness acliv,,iy
duing the year including events taking place aftet the year

Yes No has met all of its rcsponsibilities where, as a body
corporate, it is a sole managing lrustee of a local
,,./st or trusls.
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Carol Farrar
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Rrrnrd, Curr Ozo{b\(I Pa(sx G.r,rc,u

1. Balances brought
forward lL.t2j xz t'rB

2. (+) Precept or Rates and
Levies 33o(.

( 1, ocro
3. (+) Total other receipts

6,tog 32,1ot
4. (-) Staff costs

l, t2-l l, tzl
5. C) Loan interest/capital

repayments o o
6. G) All other payments t,trtl 25,9rt
7. (=) Balances canied

forward 16, rz3

Total balances and rcserves at the beginning of the year
as rccotded in the financial rccords. Value must agree to
Box 7 of prcvious year.

Total amount of precept (or lor lDBs rates and levies)
rcceived or receivable in the yeat. Exclude any grants

Total income ot receipts as recorded in the cashbook /ess
the precept or fttes/levies received (line 2). lnclude any
grants received.

Total expenditure ot payments made to and on behalf
of all employees. lnclude gross salaries and wages,
employers Nl contnbulions, employers pension
contibution s, gntuities and severance payments.

Total expenditure or payments oI capital and interest
made during the year on the authorityb borrowings (if any)

Total expenditure ot payments a$ recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

Total balances and reserves at the end of the yeat- lvlust
equal (1+2+3) - (4+5+6).

31 March
2024
I

31 March
2025
f

Please round all figurcs to nearest 21. Do not leave any
boxes blank and rcport f0 or Nil balances- All figures must
agree to underlying frnancial records-

Notes and guidance

8. Total value of cash and
short term investments tt, r2j 2t!r[

9. Total fixed assets plus
long te.m investments
and assets

3q8,1(t 4lj, ts2 The value of a the prcperly the authority owns - it is made
up of all its fixed assets and long term inveslmenfs as al
31 i,tarch

10. Total borrowings o o The outstanding capital balance as at 31 March af all loans
from third paiies (including PWLB).

11a. Disclosure note re Trust funds
(including charitable) / The Council, as a body corporate, acls as so/e frustee ard

is responsible for managing Trust funds or assets-

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above
exclude any Trust transactions.

I certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipls and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Ofticer before being
presented to the authority for approval

I conlirm that these Accounting Statements were
approved by this authority on this date:

tq rv\A'l 29ZS

as recorded in minute reference:

ll A - A6,t4 ['1 n4]'cn 'Z(

Date
rq. s. 25

feapproved

Section 2 - Accounting Statements 2024125 tor

Year ending

22, f rB

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

For Local Councils Only Yes No N/A

Signed by Chair of the meeting where the Accounting
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Section 3 - External Auditor's Report and Certificate 2024125

lnrespectof R-rrnt*- q^/,\ eJurlo.lE€, /n(lrh Carrlor-
1 Respective responsibilities of the auditor and the authority

{Exceptfor the matters reported below)'on the basis ofour review of Sections 1 and 2 oftheAnnual Govemance and Accountability Return, ia
ouroainion the informatioil in Sections 1 and 2 of the Annual Governance and Accountabiljty Retum is in accordance with Proper Practices and
no other matters have come to our attenlion giving cause for concem that relevant legislation and reglllatory requirements have not been met.
('delete as appropriate).

(continue on a sepa.ate sheet if required)

Our responsibility as auditors to mmplete a limitsd assurancs review is set out by the NationalAudit Office (NAO). A limited
assurance review is not a full statutory audit, it does not mnstitute an audit caried out in accordance with lnternational
Standards onAuditing (UK & keland)and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lo\r/est levels of spending.

Under a limited assuranc€ review the auditor is responsible for reviewing Sections 1 and 2 oftheAnnual Govemance and
Acmuntability Retum in accordance with NAOAuditor Guidance Note 02 (AGN 02as issued bythe NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uUcode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Govemance and Accountability Return in
accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2025; and
. mnfirms and provides assurance on those malters that are relevant to our duties and responsibilities as extemal auditors

2 External auditor's limited assurance opinion 2024125

Other matters not g our opinion which we draw to the attenlion oflhe authority

continue on a separate sheel if required)

3 External auditor certificate 2024125
we certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountabilit-v Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, fot the yeat ended 31 March 2025-
'We do not certiiy compleUon because:

Extemal Auditor Name

External Auditor Signature

Annual Governance and Accountability Return 2024125 Form 3
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